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C mnenpto oOecreueHus: MOPsAAKA, JAUCIUIUIMHBI, COOJIIOCHUS CaHUTApHBIX HOPM, HOPM
MOKApHOW OE€30MaCHOCTH MW AHTUTEPPOPUCTUYECKON 3AIIUIICHHOCTH B KOJUICKE BBOJIUTCS
o0si3aTeNbHOE eKeAHEBHOE JIEKYPCTBO MpernoiaBaresiell (KIaCCHbIX PyKOBOAUTENEH), oOydaronmxcs u
AIMUHUCTPAIIMH KOJIIEKA.

1. Opranu3zanus Ae;KypcTBa.

1.1. Hna oOecnieueHus JAeXypcTBa B KOJUIE[DKE M3 uucia pPaOOTHUKOB KOJUIEKA U
00y4aronMxcst HA3HAYAKOTCS:

- JIeXKYpHbIA aIMUHUCTPATOP — OTBETCTBEHHBIM 3a JEKYPCTBO MO KOJUIEIKY MPEICTABUTEIh
aJIMUHUCTPALINH;

- JeXypHBIH IpenogaBaTesb (KJIaCCHbIM pPYKOBOIUTEIND 1€KYPHOU IPyIIIbI);

- JeXKypHas rpymma.

Bo Bpems nexypcTBa AeKypHBIE HOCSAT OCHIKUKH yCTaHOBICHHOTO 00pasia.

1.2. OOmee pyKOBOJCTBO JEKYPCTBOM IO KOJUICJKY OCYIIECTBIIICT IMEPBBIH 3aMECTUTEIh
JUPEKTOpa KoJUIeKa.

1.3. TlepBblii 3aMecTHTENb TUPEKTOPA COCTABISIET M KOPPEKTHUPYET rpaduku OexypcrBa
y4eOHBIX Tpymn (TperoaaBareneii) U rpaduKy IeKypCcTBa aIMHHUCTPATOPOB HAa TEKYIIMHA y4eOHBIN
roJl, KOTOpbI€ YTBEPKAAOTCA JUPEKTOPOM KOJLIEXKa.

1.4. TlepBblif 3aMeCTUTENH AUPEKTOPA MPOBOIUT MHCTPYKTAXK JEKYPHBIX aIMUHUCTPATOPOB,
OCYILECTBJISIET OOIIMII KOHTPOJIb 32 XOJA0M JIEKYpCTBA.

1.5. K nexypcTBy B KOJUIe[Ke MpHUBJIEKatoTcs oOywaromuecs 1-4 KypcoB U NpernojaBaTenu
(kmaccHbIE PYKOBOJUTEINH).

1.6. JlexxypcTBO y4eOHOW Tpymmbl OpraHuM3yeT JIeKYpHbIH mpernoaaBaTeb (KIaCCHBIM
PYKOBOJIUTEIb) U KOHTPOJIMPYET ACKYPHBIH a [MUHUCTPATOP.

1.7. KnaccHele pyKOBOIUTEIH (IEKYypHBIC NPETOaBaTeli) ISKYyPHBIX TPYII COCTaBISIOT
rpaduk JeKypcTBa OOydYarONIMXCs Ha Hememo (C TOHeAeNbHHUKa Mo Ccy000Ty), Ha3HAYaAOT
OTBETCTBEHHBIX, PACIPEAEISIOT IEKYPHBIX 00yUYaromuXcs M0 JHAM HEAENH U MO MOCTaM, KOTOPBIMU
SIBJIAIOTCS: rapiepo0, MecTa KypeHus, TapagHblii BXOJ KOJUIEIKa.

1.8. [JexxypcTBO MAEXKYpHBIX OOydalOUMXCi M JSKYPHBIX IpenojiaBareieid B KOJUICHXKE
ocymectisiercs ¢ 7.30 mo 14.00 yacos.

1.9. JlexypcTBO A€KYPHBIX aJMUHUCTPATOPOB B KOJUIEIKE OCYIIECTBISETCS:

- MoHeAeIbHUK — naTHH1A ¢ 7.30 mo 16.00 gacos;

- cy66ota ¢ 7.30 no 14.00 yacos.

OuepenHON ACKYPHBIN aIMUHUCTPATOP OCYILECTBIISIET JEKYPCTBO B KOJUIEIKE C MATHHULBI TI0
YETBEPT CIEAYIOIIEH HEENH.

1.10. Ilpu mpoBeneHMH BeyepoB M OOMIMX MEPONPUATHH Ui OOyYaromuxcs KOJUIeIKa
NeKYPHBINA aIMUHUCTPATOP, ASKYPHBIN MpenoiaBaTesb U ASKypHas rpyrmmna o0ecreunBaroT MOPSI0K B



TE4EHHUE BCETr0 Beuepa J0 €ro OKOHYAHMUS.

1.11. Bce 3ameuaHuss W MNPEMIOKEHUS IO JEKYPCTBY 3aHOCSATCS B KHHUIY PpEruCTpanuu
JI€XKypPCTBa, KOTOpasi HAXOAUTCS Ha BaxTe.

1.12. CmeHuBIIMIACA AEKYPHBIA aIMUHHACTPATOp HA IUIAHEPKE MOBOIUT HHPOpMamuio 00
UTOTrax JeXKypCTBa Ha MPOLIEIIEH Helene.

2. O0513aHHOCTH J€KYPHOT0 aIMHUHUCTPATOPA.

2.1. JlexXypHBI aJAMUHUCTPATOpP HEMOCPEACTBEHHO IOAYMHSIETCS II€PBOMY 3aMECTHUTEIIO
IMpEKTOpa KOJUIEIKa M HECET OTBETCTBEHHOCTH 3a BBINMOJHEHHE [IpaBUil BHYTPEHHETO pacrmopsika,
[IpaBun noBeneHus: oOyyaromuUxcs, a TAK)KE 3a HECEHHE JIeKYpCTBa pabOTHUKAMU U 00yYarolUMUCs
KOJUIe/IKA.

2.2. Tlepen HavamoM y4eOHBIX 3aHATHH JEKYPHBIH aIMUHHCTPATOP MPOU3BOJUT TMOITAKHBIN
00xol1 yuyeOHOro Kopiyca, MpOBEpPsSET COCTOSHUE KOPUAOPOB, JIECTHUI], TYaJleTOB, OTOIUICHHUS U
OCBEILICHUS.

2.3. Bo Bpemsi nexypcTBa IeXypHbIH aJIMUHUCTPATOpP KOHTPOJIHUPYET pPabOTy MAEKYpHOTO
MIpernoaBaTelis U IeKYPHOU IPYIIbL, a TAK)Ke CBOEBPEMEHHOCTh Havaa BCeX 3aHITHI U OpraHU3aIIo
MEpephIBOB, KOHTPOJMPYET 0OecreueHne TODKHOTO MOpsAaKa B 3JaHUM U HAa TEPPUTOPHUH KOJIJIEIKa,
OCYIIECTBIISIET KOHTPOJIb 32 paboToii rapaepoda, cToioBoi u Oydera.

2.4. Bo Bpems niepephiBa (IIEPEMEHBI) MEXITY 3aHATUSIMU KOHTPOJIUPYET KOPUAOPHI, PEKPEaIHH,
TyalleThl C IETbI0 HETOMyIIeHUs HapyIIeHHs AUCHUIUIMHBI oOydarommMmucs. [loOuBaercs, 4ToObBI
Moclie OKOHYaHUs TiepephiBa (MepeMeHbl) 00yUaromuecs: pa3oluIkch Mo YU4eOHBIM ayAUTOPHIM, a He
OpoJMIIM 10 KOPUIOpaM WM He HaXOIWIIUCH B Oydere.

2.5. OnepaTuBHO pearupyeT Ha BCE CIydyaud HEpaIuBOTO OTHOIIEHUS K UMYIIECTBY KOJUIEIKA.
[Ipu monyuyennu mHbOpPMAIMK O MOPYE MUMYIIECTBA OOYUAIOIIMMCS HEMEIJICHHO NPOBEpseT e€ U B
cllyyae MOATBEP KICHHS IPOBOJIUT COOTBETCTBYIOIIEE Pa30MPATEILCTBO.

2.6. Cnenut 3a 3KOHOMHBIM PAacXO0JOBAHUEM FJIEKTPOIHEPTUH, BOJbI B TIOMEILEHUSIX KOJUIEIKA.

2.7. Pa30bupaer ciy4an OTCTpaHEHHs CTYACHTOB OT 3aHATUH M TPUHUMAET (COBMECTHO C
3aBEYIOIIMM OTJICJICHUEM) PEIICHHEe O HAaKa3aHWUW MPOBUHMBIIUXCS W JOMYCKEe MX K JATBbHEUIIM
3aHATHUSM.

2.8. Ilpu orcyTcTBHM Ha paboTe MPEroaaBaTessl WM MacTepa MPOU3BOJICTBEHHOTO OOYyUYCHHUS
CTaBUT 00 3TOM B U3BECTHOCTh 3aMECTHUTEIS TUPEKTOPA Mo YueOHOM padore.

2.9. TpeOyer or 0OydYaromMxcs, HAPYIIMBIIUX JHUCIUILINHY, MPEACTABICHUS NMHCHEMEHHOTO
OOBSICHEHMSI TIPUYMH HAPYHICHUs] (COBMECTHO C 3aBEAYIOIIMM OTAEICHHEM, B KOTOPOM OOydaercs
HapyILIUTEb).

2.10. IlpuHMMaeT oOmnepaTWBHBIC MeEpbl K YCTPAHSHHWIO MPUYHH, NPEMATCTBYOIINX
HOpPMAJILHOMY BEJICHHIO Y4eOHO-BOCTIUTATEIHLHOTO MPOIIECcCa.

2.11. TTpu MOSIBJICHUH TOJO3PUTEIBHBIX MOCTOPOHHUX JIMI] WJIM TIOJIO3PUTEIEHBIX MPEAMETOB
Ha TEPPUTOPHUH KOJUIE/DKA WM B CAMOM 3/IaHUH KOJUIEKa MPUHUMAET COOTBETCTBYIOIIINE MEPHI.

2.12. CtaBUT B M3BECTHOCTh JTUPEKTOpPA KOJUIEIKA WU MEPBOTO 3aMECTUTENS TUPEKTOpa 000
BCEX CiIy4asX HapylIeHUs TPYAOBON AHMCUUIUIMHBI TPENoJaBaTeisiMH, Ja0OopaHTaMH, MacTepamu
MIPOMU3BOJACTBEHHOTO OOyueHuss W 000 Bcex ciywasx rpyObix Hapymenudd I[IpaBun mnoBeneHus
00y4Jaromumxcs.

3. O0s13aHHOCTH AeKYPHOI0 NpenoaaBaTe/isi (KJIaCCHOr0 pyKOBOJAUTEJIS).

3.1. JlexxypHblil npenojaBaTeb HOJUMHACTCS HEMOCPEACTBEHHO JEKYPHOMY aJMHUHUCTPATOPY
U OCYILECTBIIET JAE€KYPCTBO COBMECTHO ¢ JeKypHOi rpynmoit ¢ 7-30 1o 14.00 yacoB, HE3aBUCHMO OT
HaJIMYUS WM OTCYTCTBHUS 3aHATHH 110 pacCMCaHUIO B THH JI€XKYPCTBA.

3.2. COBMECTHO €O CTapOCTOM I'PYMIIbI COCTABISIET IpaUK AeXKypCTBa CTYACHTOB HA HEAETIO U
pacnpenenser JOeXypHbIX 1o mocrtaM. Crapocra TIpynmbsl  OKa3bplBaeT IOMOIIb  KJIACCHOMY
PYKOBOJMTENO y4eOHOH IpyMIIbl BO BPEMS 1€KYPCTBa.



3.3. Opranmzyer AEKYypCTBO TpYIIbI B TEUYCHHE HENETU B COOTBETCTBUU C HACTOSIIUM
[TonoxkeHneM, HHCTPYKTUPYET IPYIITY TIepe]] 3aCTYIUICHUEM Ha JIEKYPCTBO.

3.4. Jlexypur B BectuOtone c¢ 7.30 mo 820 (mpw HaMM4MM 3aHATHH Yy JEKYPHOTO
npermnogaBatess — 10 8.05).

3.5. COBMECTHO € J€KYypHBIMU O0YyYarOIIMMUCS MPOBEPSIET HAIMYHME CTYJIEHYECKUX OWIETOB U
COCTaBJISIET CIIMCOK OMO3/AaBIIMX oOyuaromuxcs. Ciaenut 3a Tem, 4ToObl 00ydaromuecs OCTaBIISLIN
BEPXHIOIO OJIKY B Tapiepo0de, a He XOIUIM B HEHl ¥ TOJIOBHBIX YOOpax Mo yueOHOMY KOPITyCy .

3.6. CrienmuT 3a TPUCYTCTBHEM JEXKYPHBIX Ha MECTaX COTJIACHO TpaduKy pachpencicHHs |
KOHTPOJIMPYET BBITOJIHEHUE 00sI3aHHOCTEH JIeKYPHBIMHU.

3.7. Bo Bpems mepepbiBa (NEpeMEHBI) MEXAY 3aHATUAMH COBMECTHO C JI€KYPHBIM
aJIMHHHCTPATOPOM KOHTPOJIMUPYET KOPUIOPHI, pPEKpealuy, TyaJeTbl C LENIbl0 HEeAOIMyIIeHUs
HapylUIeHUs IUCIUTIUIMHBI oOydarommmucs. JloOuBaercs, 4TtoObl oOywarommecs HE Kypwid B
HETOJIOKEHHBIX MECTax.

3.8. Crieaut 3a 5KOHOMHBIM PaCcXOJ0BAHUEM DJIEKTPOIHEPTUU U BOJIBI.

3.9. CoBMeCTHO CO CTapOCTOM JIeKYpHOW TpYIIbl MPOBEpPsSET KauecTBO YOOPKH YyUEOHBIX
KaOWHETOB W mnabopaTopuii, QuUKcHpyeT ydeOHble KaOMHETH W JabopaTOpUH, KOTOpbIE B JCHb
JeXKypCTBa HE yOUPAIUCh U TOKJIAIbIBAET 00 3TOM JASKYPHOMY aJIMHHUCTPATOPY.

3.10. ITo oxoHYaHUH JIEKYPCTBA HA KIIACCHOM Yace KJIACCHBIM PyKOBOIUTENb MPOBOJUT aHAIIN3
Pe3yIbTaTOB JACKYPCTBA TPYIIIHI 32 HENIEIO.

4. O0A3aHHOCTH JeKYPHOH I'PYNIIBI.

4.1. exxypHble oOydaroruecst 00s13aHbl MPUOBITH HA AexkypcTBO K 7.30. Bo Bpems nexypctBa
HaXOJUThCSI Ha pabodyeM MECT€ M HMEThb OMNPSATHBIM BHEIIHUNA BUI, MPOSBIATH BEXKIUBOCTH U
TaKTUYHOCTb.

4.2. Bo BpeMs 1€KypCTBa BBIIOJIHAThH PACTIOPSIKEHUS! JEKYPHOTO MIPENOAABATENS U AEKYPHOTO
AIMUHUCTpPATOpPA.

4.3. YcTaHaBiIuBalOTCS CIEIYIOIINE TIOCTHI JEXKYpPCTBa:

rapaepo0 — 4 ven.

BaxTa Ha | »Taxke — 2 uel.

4.4. JlexxypHble 00ydJaromuecs Mo rap/iepo0y OKa3bIBaIOT COACHCTBUE B 0OECICUCHUU PAOOTHI
rapaepo6a. JlexypHsle 1o rapJepo0y He 0CBOO0KIAIOTCS OT 3aHSI THIA.

4.5. JlexxypHble 00ydJaronecs: Ha BaxTe:

- OCBOOOKIAIOTCS OT 3aHSATHH B JICHB JICKYPCTBA;

- OPOBEPAOT COBMECTHO C ACKYPHBIM IIPECIOAABATCICM HaJIMYUEC CTYACHYCCKUX OWwIeTOB U
COCTABJIIIOT CIIMICOK OTO3AABIINX 00yJarOIINXCS;

COTIPOBOKIAIOT TIOCETUTEIICH, IMTPOIIEAIINX PETHCTPAIHIO HAa BaXTe, JO MECTa MX HA3HAYCHHS,

BO BpeMs 3aHATHH JETa0T 00X0/] IO KOJUISIDKY, CIIE/AST 32 YACTOTON Mepe] BXOIOM B KOJUIE/IK
" HE NOITYCKAKOT KYpPCHHA B MIOMCUHICHUAX, HA TCPPUTOPHHU KOJIICIKA B HETIOJIOKCHHBIX MCCTax.

4.6. Jlexypnple oOyuarommecs [TOKIAABIBAIOT 000 BCEX 3aMEUYCHHBIX HAPYUICHUSIX W
SKCTPEMAIIbHBIX CUTYALMSIX JIEKYPHOMY MPENOAaBaTeNo WIH 1€KyPHOMY aJIMUHUCTPATOPY .

4.7. lexxypHble 00ydJaromnyecst MOKUIAI0T MOCTHI ICKYPCTBA TOJIBKO C pa3peieHusl JeKypPHOTO
MIpernoaBaTelis WK IeKYPHOTO aIMUHUCTPATOPA.



