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TOT'AIIOY «ArpapHO-NPOMBINLICHHBIN KOJJIEIAD)
1. OOwmme monoxeHust

1.1. Hacrosimee nosoxxeHue onpeenserT Ha3HaueHue, ey, 3aa4u, QyHKIUY, Ipasa,
OTBETCTBEHHOCTb M OCHOBBI JAEATEIbHOCTH aJIMUHUCTPATUBHO-X039HCTBEHHOTO OT/AeNa (J1anee -
AXO).

1.2. AXO ocymiecTBiseT aIMUHUCTPATUBHO-X035HICTBEHHOE 00€CTICUeHNE JIeATETLHOCTH
TOI'AIIOY «ArpapHO-NPOMBIIIIEHHBIA KOJIEIK.

1.3. AXO sBnsercs ctpykTypHbIM noapasjaenenrnemM TOI'AIIOY «ArpapHO-NpOMBIIIEHHBIH
KOJUIE/K» U TIOIUUHSAETCS HETIOCPEACTBEHHO TUPEKTOPY KOJUIEIKA.

B 3aBucumoctu ot crneuuduku U oObeMa AEATEIbHOCTU KOJUIEKa, YHCIEHHOCTU €€
pabOTHUKOB, KOJMYECTBA W IUIOLIAACH 3AaHUM U TOMEIIEHHH, B KOTOPBIX PACIOJIOKEHbI
MO/pa3JIeNIeHNsl KOJUIE/DKA, TEXHUYECKOTro oO0OpynoBaHUs (OCBEUICHHE, CUCTEMbl OTOIUICHMS,
BOJIOCHA0XKEHUS, BEHTWISIIMM U T.J.) B COCTaB aJAMHHHCTPATHUBHO-XO3SIIICTBEHHOTO OT[eEla
BXOJT Ha IpaBaxX CTPYKTYpHbIX mnojpasjaeneHuii AXO TeXHHYECKHE U SKCILTyaTalllOHHbIE
Ci1y’kObl, y4eOHbIE KOpIyca, MacTepCKHe, CKJIajbl, rapax, OOLIeKUTHS, CTOJIOBBIE M T.J.
1.4. B cBoeit gearenbHOcTH AXO pPYKOBOJICTBYETCS ACUCTBYIOLIUMM 3aKOHOIATEILCTBOM,
HOPMAaTUBHO-NPAaBOBBIMM aKTaMU M METOJWYECKUMHU MaTepUHalaMd II0 XO3SIMICTBEHHOMY
00CIyKMBaHUIO, HOPMaMU M NpPaBWJIAMU COJIEP)KaHUA, HKCIUTyaTalluM U PEMOHTA 3JaHUH,
TEXHUYECKOTO 000PYAOBAaHUS, HOPMAaTUBHBIMM JOKYMEHTAMU IO COOJIIOJIEHUIO CAaHUTApHO-
MIPOTUBOAMHUIEMUYECKOTO PEKMUMA, TPOTUBOMOKAPHON 0€30MaCHOCTH U TEXHUKHU OE30MacHOCTH,
OpraHU3alMOHHO-PACHIOPSAIUTENbHBIMU TIOKYMEHTaMU KoJule[ka M HacTtosuuM [losoxxeHuem.
1.5. [HestenpHocth AXO oOCYyIIECTBISETCS Ha OCHOBE TEKYIIEr0 U TMEepPCHEeKTHBHOIO
IUTAaHUPOBAHUS, COUYETAHUS €AMHOHAYAIUs B PEUICHUH BOIPOCOB CIIY)KEOHOU NEATEIbHOCTH U
KOJUIETHAIBHOCTH TpPU HMX OOCYKIEHHH, IE€PCOHAIBLHOW OTBETCTBEHHOCTH PaOOTHHUKOB 3a
HaJJIeXkalllee MCIOJIHEHUE BO3JIOKEHHBIX HAa HUX JIOJDKHOCTHBIX OOS3aHHOCTEM M OTIENbHBIX
nopyueHuit HauanpHuKa AXO.

1.6. Havanbuuk u apyrue pabotHuk AXO HazHayaroTCsl Ha JOJDKHOCTU M OCBOOOXKJIAIOTCS OT
3aHMMAEMbIX JOJDKHOCTEH MPHUKA30M JUPEKTOpa KOJUIEAKa B COOTBETCTBHU C JEHCTBYIOLIUM
3aKOHOAATENbCTBOM PO.

1.7. KanudukanuoHusie TpedoBaHUsl, GYHKIIMOHAIbHBIE 00SI3aHHOCTH, MPaBa,
OTBETCTBEHHOCTb HauaJIbHUKA U JIPYTUX paboTHUKOB AXO periaMeHTUpYIOTCS JOIKHOCTHBIMU
MHCTPYKUHUSMHU, YTBEPKIAEMbIMU IUPEKTOPOM KOJUIEKA.

1.8. Hauanpauk AXO:

- PYKOBOJUT Bceil nesTenbHocThi0 AXO, HECEeT NepCOHANIbHYI0 OTBETCTBEHHOCTh 32
CBOEBPEMEHHOE M KaueCTBEHHOE BBINIOJIHEHUE BO3JI0KeHHBIX Ha AXO 3a1a4 1 GyHKUHUHT;



- OCYUIIECTBJISET B Ipe/ieax CBOE KOMIETEHUNN (PYHKIIUU YIpaBieHus (MJIaHUPOBAHUS,
OpraHu3alui, MOTUBALMH, KOHTPOJIS), IPUHUMAET pPEeLIECHUSs, 00s13aTeNbHbIE 1T BCEX
pabotHukoB AXO;

- pacupenenser GyHKIUOHAIbHbBIE 00513aHHOCTU U OT/IEJIbHbIE IOPYUECHUS MEKTY
corpynHukamu AXO, ycTaHaBIMBAeT CTENEHb UX OTBETCTBEHHOCTH, ITPH HEOOXOAUMOCTH
BHOCHT NPEAIOKEHUS JUPEKTOPY KOJIIe1ka 00 U3MEHEHUH JI0OJDKHOCTHBIX HHCTPYKIUI
MOJYMHEHHBIX €My paOOTHUKOB, [0 COBEPILIEHCTBOBaHUIO paboThl AXO, onTUMH3AINH €€
CTPYKTYpPBI U LITATHON YUCICHHOCTH;

- YU4acTBYET B MEPCHEKTUBHOM U TEKYIIEM IUIaHupoBaHuu AesteabHocTd AXO, a Takxke
MOATOTOBKE MPUKA30B, PACIIOPSIKEHUN M UHBIX JOKYMEHTOB, KaCaIOIIUXCS BO3JI0KEHHBIX Ha
AXO 3agau u QyHKIM;

- IPUHUMAET HEOOXO0IMMbIE MEPBI JUIsl YIydLIEHUSI MaTeprUaIbHO-TEXHUYECKOTO U
MH(}OPMaLIMOHHOTO 00€ecIIeYeH s, YCIOBUH TPy, HOBBIIEHHS MPOPECCHOHAIBHOMN MOATOTOBKU
pabotHukoB AXO;

- y4acTBYeT B I0J00pe U paccTaHOBKE KaJipoB AXO, BHOCUT IPEUIOKEHHS O TOOLIPEHUH U
HaJIOXKEHUH TUCUUIUIMHAPHBIX B3bICKaHUH Ha paboTHHKOB AXO, HampaBlieHUU Ha
MEPETOrOTOBKY 1 MOBBILIEHHE KBATH(PUKAIIY;

- OCYUIECTBJISIET KOHTPOJIb UCIIOIHEHUS TOAYMHEHHBIMU €My Pa0OTHUKAMU CBOMX
JOJIKHOCTHBIX 00s3aHHOCTEH, COOIOICHHS TPYJOBON TUCIUILIMHEL U AesteabHocTh AXO B
LEJIOM.

1.9. B nepuox orcyrcTBust HadyanbHUKa AXO ero 00s3aHHOCTH MCTIOTHSACT Ha3HAYaeMbIH
MIPUKA30M JAUPEKTOpa KOJIeAKa APYroil pabOTHUK.

1.10. HayanpHuk AXO wiu Ju10, UCHIOJHSIOUIee ero 0043aHHOCTH, UMEIOT NPaBoO MOAMNUCH
JOKYMEHTOB, HarpasisieMbIX oT uMeHH AXO 1o Bompocam, BXOJSIIUM B €€ KOMIIETEHIIHIO.
1.11. AXO ocyiiecTBIsET CBOIO IE€ATEIbHOCTh BO B3aUMOJICHCTBUU C IPYTUMHU CIyKOaMu U
CTPYKTYPHBIMH NOJPA3JIEICHUSIMH KOJUIEIDK, @ TAKKe B MpeesiaX CBOeH KOMIIETEHIIUU CO
CTOPOHHUMH OpraHU3aLUSMU.

1.12. 3a HeHauIeXkKAalIee UCIIOJIHEHHUE JI0OJDKHOCTHBIX 003aHHOCTEN 1 HapylIeHHe TPYI0BOM
aucuUIuIMHbl paboTHUKU AXO HecyT OTBETCTBEHHOCTD B MOPSJIKE, IPEyCMOTPEHHOM
NeMCTBYIOUIUM 3aKOHOAATEIbCTBOM.

1.13. Hacrosiiee nojioxkeHnue, CTpykTypa U mratHoe pacrnucanue AXO yTBepxKAaroTcs
JTUPEKTOPOM KOJLIEIKA.

2. OcHoBHbIE 3212y AXO

2.1. AaMuHuCTpaTUBHO-X03slicTBeHHOE oOecrieuenune aestenpbHocT TOIAIIOY «ArpapHo-
IIPOMBIITIEHHBIN KOJIIEO):

e TEeXHHMYECKOe OOCITYy)KMBaHUE 3[aHU, TOMEIEHUI, 000pyA0BaHUs (CUCTEM OTOILIICHUS,
BOJIOCHAOKEHM S, BEHTHIISIIIH, SJIEKTPOCETEHN U T.11.);

® [IJJAHUPOBAHUE, OPraHU3aLMs U KOHTPOJIb IPOBEIEHUS UX TEKYILHUX U KalUTaJIbHBIX
PEMOHTOB;

e cHaO)xeHHue MeOelblo, X035HCTBEHHBIM HHBEHTAPEM, CPEJICTBAMU MEXaHU3ALUU
MHXEHEPHOTO U YIPaBJIECHUYECKOT0 TPY/a;

e OopraHu3alus TPAaHCHOPTHOrO 0OECIIEYEHUS U OXPaHbl;

e  OpraHu3aloOHHO-METOAMYECKOE PYKOBOJICTBO U KOHTPOJIb I€ATEIbHOCTH CTPYKTYPHBIX
MOApa3JIeIEHU IO BOIIPOCaM X03SIMCTBEHHOTO OOCITY)KMUBaHUs, pAllHOHATILHOTO
HCII0JIb30BAHUS MaTE€pPUANIbHBIX U (PMHAHCOBBIX PECYPCOB, COXPAaHHOCTH COOCTBEHHOCTH
KOJUIEDKA;

e [loaroToBka u npeacTaBiIeHUE PyKOBOJCTBY HH(OPMAIIMOHHO-aHATUTUYECKUX
MaTEpHUaJIOB O COCTOSHUU U MEPCIIEKTUBAX Pa3BUTHUS XO3SIICTBEHHOTO 00ecrieueHus



NeATeNbHOCTH OpraHU3aluy, pa3padoTKa NPeaJIoKEHUH [0 COBEPILIEHCTBOBAHUIO
cityx0bp1 AXO;

e CoBepUICHCTBOBAHHE U BHEAPEHUE HOBBIX METO/I0B OpraHU3aly paboThl, B TOM YHUCIIE
Ha OCHOBE UCMOJIb30BaHUSI COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHIA;

e VYyacTue B IOATOTOBKE U UCIOJHEHUH YIPABIEHYECKUX PEIIEHUN PYKOBOJCTBA 110
BOIIPOCaM aIMMHUCTPATUBHO-XO3SIMCTBEHHOTO O0ecTIeueHus AeITeIbHOCTH KOJIEIKa;

e KoHTpoIb B IIpeiesiax cBOC KOMIETEHIIUH 3a COONIOICHUEM CaHUTAPHO-
MIPOTUBOAMHUIEMUYECKOTO pPeXUMa, IPaBUII IPOTUBOMNOXKAPHON 0€3011aCHOCTH, HOPM
TEXHUKHU 0€3011aCHOCTH, CBOEBPEMEHHOE IPUHATUE HEOOXOAUMBIX MEP IPU BBISIBICHUN
(akTOB UX HapYIICHUS;

e Benenue npegycMOTpeHHOH 1EHCTBYIOIIMMHI HOPMATUBHO-IIPABOBBIMH aKTaMHU
COOTBETCTBYIOILIEN JOKYMEHTAINH, IPEAOCTaBICHNE B YCTAHOBJICHHbBIE CPOKU
CTaTUCTUYECKOH U nHOM nHdopmanuu o aeareiabHoctu AXO;

e Pemenue UHBIX 33]1a4 B COOTBETCTBUHU C LEJISIMH KOJIEKA.

3. OcHoBHbIe pyHKIUN AXO

3.1. [lmanupoBaHue, opranu3anus U KOHTPOJIb aIMUHUCTPATUBHO-X035IMCTBEHHOTO
o0ecrnieueHus IesTeIbHOCTH OpraHu3aluu;

3.2. X034iCTBEHHOE 00CITY)KUBAHHUE M 00CCIICUCHUE HAJICKAIIETO COCTOSIHHUS B COOTBETCTBUU C
MpaBUWJIaMUd ¥ HOPMaMH TIPOU3BOJICTBEHHOM CAHUTAPUHU U MTPOTHBOTIOKAPHOM 3aIIUTHI 3IaHUH U
MIOMEILEHUH, B KOTOPBIX PACIOJIOKEHBI [T0APa3AeNICeHUs] TEXHUKYMa, KOHTPOJIb 32 UCIIPABHOCTHIO
060opynoBaHus (OCBEIIECHHUS, CUCTEM OTOIICHHUS, BEHTHWISALINH H JIp. );

3.3. Yyactue B MHBEHTapU3alUu 3[aHHi, TOMELeHUI, 000pYyA0BaHMs B LIEJSAX KOHTPOJIS X
COXPAHHOCTHU U TEXHUYECKOTO COCTOSHUS;

3.4. [InanupoBaHUe TEKYIIUX U KAUTAIHBIX PEMOHTOB OCHOBHBIX (DOHIOB (3aHHH, CHCTEM
BOJIOCHA0>KEHHUSI, BO3JyXOIIPOBOJIOB U JIPYTUX COOPYKEHUI), COCTABJICHUE CMET X03HCTBEHHBIX
pacxo/i0B;

3.5. PeMOHT noMenieHuii, KOHTPOJIb Ka4eCTBA BHITIOJHEHHS] PEMOHTHBIX paloT;

3.6. O6ecnieuenne moapasiejIeHU KOJUIeIKa MeOeIbI0, XO3sIICTBEHHBIM HHBEHTAPEM,
CpEICTBAaMHU MEXaHU3AlUU HHKEHEPHOTO U YIIPABIECHUYECKOIO TPY/AA, KOHTPOJIb 32 UX
palOHaIbHBIM HUCIIOJIb30BAHNEM, COXPAHHOCTbIO, IPOBEIEHUEM CBOEBPEMEHHOTO PEMOHTA;
3.7. Odopmienne HEOOXOIMMBIX TOKYMEHTOB ISl 3aKJIFOUEHHUS IOTOBOPOB HA MPOBEICHUE
paboT U 0Ka3aHHUe yCIyr CTOPOHHUMH OpraHu3alusIMu;

3.8. [losiyueHue u XxpaHEHHUE KaHLEISIPCKUX MPUHAIIEAKHOCTEH, XO35MCTBEHHBIX MaTEPUAJIOB,
000pyI0BaHUsI, THBEHTaPsI, 00ECTICUCHHE UMU CTPYKTYPHBIX MMOIpa3/IeICHUN TEXHUKYyMa, Y9eT
UX pacxoJ0BaHUs U COCTABJIEHUE YCTAHOBJIEHHOW OTYETHOCTH;

3.9. KoHTpoJb palinoHaAIbHOTO pacXoJ0BaHMs MaTEPUAIOB U (PUHAHCOBBIX CPEJICTB,
BBIICIIAEMBIX JUJIS1 XO3SIICTBEHHBIX LIEJICH;

3.10. bnaroyctpoiicTBO, O3eIeHEHUE, YOOPKA TEPPUTOPUH, TTPA3THUIHOE XYyI0KECTBEHHOE
odopmiieHne pacamoB 3AaHUN U POXOTHBIX;

3.11. Xo3siicTBeHHOE 00CTYKMBaHNE TPOBOAUMBIX COBEIIAHUN, KOHPEPEHLUH, CEMUHAPOB U
OPYTUX MEPOIIPUATUH;

3.12. Opranuzanus TpaHCIIOPTHOTO oOecIeueHus e TETFHOCTH KOJUIEKA,;

3.13. B cOOTBETCTBUY C ACUCTBYIOIMMU IIpaBUIaMU U HOPMAaTUBAMM OpPraHU3aLIHs
AKCIUTyaTallMy U CBOEBPEMEHHOI'O PEMOHTA TEXHUYECKOTO 000PYJOBaHUS (AIEKTPUUECKUX
CeTel, CUCTEM OTOILICHHUS, BEHTWIALIUU U T.J.), OecriepeboitHoe o0ecriedeHue 31aHuii 1
MMOMEIICHU OPTaHU3ALUHU AIEKTPOIHEPTUEH, TEIJIOM, Ta30M, BOJIOM, KOHTPOJIb 32 HX
panMoHAIBHBIM PACX0/I0BAHHUEM;

3.14. Opranuzanus u o0ecreyeHue MPOImyCKHOTO PeKUMa;

3.15. Opranuzanus 1 KOHTPOJb ACSITEIBPHOCTH CKJIAI0B aIMUHUCTPATHBHO-XO3SMCTBEHHOM
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3.16. IlpoBenenre nHPOPMAMOHHO-PA3HSICHUTEIBLHONU PA0OTHI Cpeii paOOTHUKOB KOJIIEKA,
HaIpaBJICHHOH Ha 0OecliedeHre COXPAaHHOCTH U COJIEp KaHMsI B UCTIPABHOM COCTOSIHMHU 3/1aHUM,
MOMEILEHUH U UMYIIECTBA OpraHu3alnu, OepekHOe OTHOLLIEHHE K 000PYI0BAaHUIO U IKOHOMHOE
UCI0JIb30BAaHNE MAaTEPUATIbHBIX U SHEPTeTUUYECKUX PECYPCOB (AJIEKTPOIHEPIUH, TEIIa, BOJBI,
KaHLEISPCKUX MIPUHAUICKHOCTEH, pacX0AHbIX MaTEpUajoB U T.1.);

3.17. IIpoBeneHne NpOTUBOIOKAPHBIX U MPOTUBOAMHIEMUYECKUX MEPOTIPUSATHUI;

3.18. OcyuiecTBieHueE B Ipeseax CBOC KOMIETEHIIMN UHBIX (YHKIIUNA B COOTBETCTBUU C
LEJSIMU U 33/1a4aM¥ KOJUIEIK.

4. HpaBa H OTBETCTBCHHOCTDb

4.1. AXO umeer mpaBo:

- MOJIy4aTh MOCTYHAIOIINE B TEXHUKYM JTOKYMEHTHI U HHbIE HH(OPMAIIMOHHbIE MaTEpUAIIbI 110
CBOEMY IPODUITIO AESITETLHOCTH 11 03HAKOMJIEHUS, CHCTEMAaTU3UPOBAHHOTO yueTa 1
WCIIOJIb30BaHMs B paboTe;

- 3aIpalIMBaTh U MOJIy4aTh OT PyKOBOJUTENIEH TEXHUKYMAa U €€ CTPYKTYPHBIX MOIpa3aeeHui
nH(pOopMaLKI0, HEOOXOIMMYIO JUIs BBIIOJIHEHUS BO3JIO’KEHHBIX Ha Hee 3a/1a4 U (PyHKIIHiI;

- OCYULIECTBJIATH B MpeziesiaX CBOeH KOMIETEHLIMN IPOBEPKY U KOOPIMHALMIO AE€ATEIbHOCTU
CTPYKTYPHBIX MOJIpa3AeieHuil 10 BOIIPOcaM aJIMUHUCTPATUBHO-X03HCTBEHHOT0 0OecreueHus,
0 pe3ynbTaTax MPOBEPOK JOKIAABIBATH TUPEKTOPY KOJUIEIKA;

- BHOCUTB IPEUI0KEHHSI [0 COBEPIICHCTBOBAaHUIO (hOpM U MeTO10B paboThl AXO u KoJIeaKa B
LEJIOM;

- Y4acTBOBATH B [10100p€ M paCCTAaHOBKE KAJPOB 110 CBOEMY MPOGUIIO A€ATEIbHOCTH;

- BHOCUTB IPEUI0KEHHS pyKOBOJICTBY KOJUIEKA O MOBBIIIEHUIO KBATU(DUKAIINH, TOOLUIPEHUIO
1 HAJIOXKEHMIO B3bICKaHUI Ha paboTHHUKOB AXO U APYruX CTPYKTYPHBIX MOApA3AeICHHI 110
CBOEMY MPO(HITIO NEeATETHHOCTH;

- Y4acTBOBATh B COBEIIAHUAX IIPU PACCMOTPEHUU BOIIPOCOB XO3SIIICTBEHHOTO 00eCieueHus
NeSITeNIbHOCTH;

4.2. Hauanpauk AXO HeceT nepcoHalbHYIO0 OTBETCTBEHHOCTb 3a:

- BBIIIOJIHEHUE BO3/10KeHHbIX Ha AXO QyHKuuii 1 3a1ad4;

- opranu3zanuio padotel AXO, CBOEBpEMEHHOE U KBAJIM(DULIUPOBAHHOE BBINOJIHEHNE ITPUKA30B,
pacnopsKeHUH, MOPYYEHUI BBIIIECTOSIIETO PYKOBOICTBA, JEHCTBYIOIIMX HOPMAaTHBHO-
IIPaBOBBIX AKTOB 10 CBOEMY MPOGUITIO IEATEIbHOCTH;

- pauuoHaNbHOE U APPEKTUBHOE UCIOIb30BAaHNE MaTEPHATIbHBIX, (PMHAHCOBBIX U KaJIPOBBIX
pecypcCoB;

- COCTOSIHME TPYAOBOM M UCIOIHUTEIbCKON nucuuminibl B AXO, BhINOJIHEHHUE €€ Pa0OTHUKaMU
CBOUX (DYHKIIMOHAJILHBIX 00S3aHHOCTE;

- coomonenue padbotanukamu AXO mpaBuI BHYTPEHHETO PACTIOPsIKa, CAHUTAPHO-
MPOTUBOAMHUIEMUYECKOTO PEKUMa, IPOTUBOIIOKAPHOI 0€30M1aCHOCTH U TEXHUKU O€30IaCHOCTH;
- Be/ICHHE JOKYMEHTAlLIUU, [IPEYyCMOTPEHHON AEHCTBYIOIIMMU HOPMATHUBHO-IIPABOBBIMU
JOKYMEHTaMU;

- IPEIOCTABJICHUE B YCTAHOBICHHOM IOPSIKE JOCTOBEPHOM CTATUCTHYECKON U HHOM
uHpopmanuu o nestenbHocTd AXO;

- roToBHOCTh AXO K paboTe B YCIIOBUSIX UPE3BbIYANHBIX CUTYALUH.






